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EMPLOYEE VOLUNTEER HOURS 
Agency Timesheet
Instructions to Employee:   Thank you for volunteering in your local community!  Please use this form as your “timesheet” to track hours you volunteer each month.  At the end of the month (or the last time you volunteer that month), total your hours, have your supervisor sign off at the bottom, and have the agency fax or email this form to Isaac’s Central Office so we can send the organization a check for your volunteering efforts.
	Employee Name:
	Isaac’s Location:

	Name of Organization:

	Address for Mailing Check:


	Name of Supervisor:

	Supervisor Email:


Month:______________________________
	Date
	No. of Hours
	
	Date
	No. of Hours

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


Total Volunteer Hours this Month:_________________

Supervisor Signature:_________________________________________

Instructions to Agency Supervisor:   Isaac’s will donate $3.00/hour, to your organization, for every volunteer hour performed by our employee, with a maximum contribution of $100 per month.
Please email or fax this timesheet to Debra Miller at the end of the month.

Email:    dmiller@isaacsdeli.com


Fax:   717-393-0955
Phone:   (717) 394-0623 ext. 22


Website:   www.isaacsdeli.com
THANK YOU, to our employee and the organization, for all you do!
